The Office of the Council of Ministers

NiDA Secretariat

Office Application Education Curriculum

1- Educational Session

Target : Government Official (District)

Class size : 30

2- Education Schedule (Monday, Tuesday, Thursday and Friday)

2h 30/day = 7hs 30

No. | Started Date Course Name Duration Instructor
1 | June23,2003 | Window Basic & MS Word 10 days Van Khema
’ 2h 30 /day = 25hs
5 days
2 | Julyl0, 2003 MS Excel 2h 30 /day = 12hs 30 Chhoun Voun
: 5 days
3 | Julyl8, 2003 MS Power Point 2h30/day = 12hs 30 Meas Kosal
3days
4 | July25, 2003 Internet Usage Uong Sarath

Total

Four Courses

23 days = 57hs 30

4 Instructors

Morning Class Started From: 8:00 AM - 10:30AM
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The Office of the Council of Ministers

NiDA-UNESCO

Training Course of Office Application
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